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ACCOUNTING CLERKS - job #94975

F/T, M – F: 8 – 5. Good with numbers. Companies in the mid-Wilshire area.  Knowledge of A/P & A/R and General Ledger. Knowledgeable in MIP database and other Accounting software systems is a plus.

Send resume to Stivers Staffing Services, Inc.

Fax: (213)386-4806  / Email: la@stivers.com  / www.stivers.com
CHILD LIFE ASSISTANT - Req Number: 304444

P/T.  Sun: 12:30pm-9pm, Tues: 4:30pm-8:30pm, Wed: 4:30pm-8:30pm, Thurs: 8:30am-12:30pm.  Conduct planned daily activities in designated areas of Miller Children’s Hospital and in other units where pediatric patients are cared for, to further the social, emotional, intellectual and physical development of patients and reduce the traumatic effects of illness and hospitalization.   Bachelor’s degree in Child Development or a related field is preferred.  Completion of a Child Life Internship is preferred.  Experience working or volunteering with hospitalized children.   Working towards a child life certification is preferred.

Apply in person or online at Long Beach Memorial Medical Center.

2801 Atlantic Avenue

Long Beach, CA  90801

website:  www.memorialcare.org
CUSTOMER TRAINING ASSISTANT  - Requisition Number:  09-4015

Ability to work a flexible schedule and overtime as required. Torrance. Coordinate the scheduling of training sessions for customers that have purchased designated product Customer Training sessions. Primary contact person. Versed in creating status reports, and revenue reports. Answer any/all questions about impending training session. Provide support for any issues or concerns with their training session. Monitor and process all incoming training requests timely, assuring that prompt attention is given to urgent orders.  Distribute training files to customers with scheduled trainings.  Create and distribute monthly Deferred Revenue Report, Training Schedule Status reports and submit Trainer Expense reports. Create and submit Training Scheduling administration forms, product cancellation forms, training credit forms. Support  other members of the Training Scheduling functional group. Assure all updated .pdf Training documents are being sent to customers. High school diploma or GED. Intermediate MS Word and Excel proficiency. Organization skills.  Ability to multi-task and work with all levels of employees. Behavior must always be and remain on a professional level. Good communication skills both oral and written. Work in a team environment.

Apply on-line to CCH, a Wolters Kluwer business.

http://wolterskluwer.com/WK/
"America was not built on fear. America was built on courage, on imagination, and unbeatable determination to do the job at hand."  ~Harry S. Truman~
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DESIGN ASSISTANT (Hourly), F/T - Job Requisition #:    9398

Apply to Guess, Inc.

1444 S. Alameda St.

Los Angeles, California 90021-0000

NETWORK ENGINEER - Reference: US_EN_2_105432_139491

Temporary/Contract. Corona.   Assist in design, implementation, and servicing of networking technologies, platforms, and products. Requirements analysis and design. Component selection, acquisition and installation.  Documentation and certification. Cable plant measurement. Troubleshooting. Integration of various equipment and media. Network and system adds, moves, and changes. Help desk support; physical security audits, logical security audits, logical protocol and traffic audits; and on-site spares planning. BSCS/BSEE, or commensurate work experience and practical knowledge. Valid Cisco CCNA to start. Willing to travel 60-80% of the time. Desktop/Network Operating Systems: Unix, Linux, Windows 2000/XP/Visa/Windows 7, Mac OS. WAN Technologies: MPLS, Frame Relay, ATM, SMDS, ISDN, T1/T3 or E1/E3 Leased Lines, CSU/DSU, X.25. Network Protocols: TCP/IP, IPX, SNA, DECNET/LAT, NetBios, XNS, OSI, AppleTalk, SNMP, RMON, OSPF, BGP, EIGRP/IGRP, RIP (v1 and 2), IPSec, VPN Technologies (PPTP/L2TP/L2P/GRE), IPv6, ISIS. Routers: Cisco, Nortel, 3Com, Juniper

LAN/SAN Switches: Cisco, Foundry, Extreme, Cabletron/Enterasys, 3Com, Avaya, Brocade, McDATA. Firewalls: Checkpoint, Cisco, Unix ipchains. Management Systems: HP OpenView, Micromuse Netcool, SMARTS In-Charge, Tivoli Enterprise Console, CiscoWorks, Infovista, Concord, VitalNet. Network Analysis Tools: NAI Sniffer, EtherPeek, Lanalyzer, Cable Scanner, WAN Analyzer, OTDR, Ethereal, NetStumbler, AiroPeek, SolarWinds. Physical/Data Link Layer: Ethernet (10/100/Gb/10G), Token Ring, FDDI/CDDI, Broadband, DWDM, 802.11* Wireless, SDLC/HDLC, PPP. Network Applications: IP Telephony, Microsoft Exchange, Web/other proxies, Terminal Emulation, Gateways, Content Switching / Load Balancing, Public Key Infrastructure (PKI).

Send resume to Diane at Adecco Engineering & Technical.

949-955-0100  / Email: Diane.Gonzales@AdeccoNA.com  / www.adeccousa.com
RETAIL – Temporary

We supply students and faculty with textbooks and other course materials in over 825 stores.

Apply online to Follett Higher Education Group to work at CSUDH bookstore.

Loker Student Union

1000 East Victoria Street

Carson, CA 90747

www.fheg.follett.com
True friendship is at the core of any happy life. If our family is our root system, our friends are our fellow branches. We're all striving together, supporting one another, providing shade and comfort.   ~Addie Johnson
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FLASH DEVELOPER - SpiderID: 2945017

Los Angeles. Startup tech company in the entertainment industry.  Self motivated, experienced (1 year +), and creative.  Provide technical functionality to embeddable video player technology.

Collaborate with team members throughout the entire development process in order to develop appealing and engaging applications for the company Web site. Analyze, design, and create attractive and effective Flash applications while upholding branding and design standards. A good foundation in visual/interface design, motion graphics, and user-interface design across browsers.

Contact Michael Greg.

www.thejobspider.com/job/view-job-2945017.html
MEDICAL ASSISTANT

Physician-supervised weight loss program that provides short-term results and long-term weight loss success. Outgoing, energetic and supportive. Highly motivated and team oriented.  Three years experience within a customer service/retail/medical environment. Certified as a medical assistant. Basic computer proficiency, excellent verbal and written communication skills, ability to multi-task and work in a fast-paced environment is required.

Send your resume to: losangelesjobs@yahoo.com
BILINGUAL ADMINISTRATIVE ASSISTANT - Reference ID: FFAHol

F/T.  $11/hr. Assist the Family Recruiter and Agency in day-to-day administrative and marketing activities.   Support the development of qualified families in Los Angeles County. Professional and able to represent the Agency at meetings, conferences, community functions and one-on-one visits with potential parents.  Accept phone inquiries from potential parents and County Representatives on behalf of the Agency,  screen for acceptability or answer and refer inquiries as appropriate. Maintain logs of phone activity and develop referral, marketing and placement information. Make arrangements and attend conferences and community events as a representative of the  Agency to present opportunities to potential candidates for parents and placing social workers. Assist potential parents in filling out necessary applications and documentation for the Agency. Answer all phone calls for the Foster Family/ Adoption Agency at the Hollywood office, routes calls as needed, and/or provides general information regarding Childhelp services. Maintain statistics for the Family Recruiter and the Director of the FFA. Prepare all correspondence to parent candidates, including thank-you cards, Agency information, inquiry packets, development paperwork and Agency documentation. Create and/or update information regarding training calendars, background process and medical screening requirements. High School graduate; Associates/Bachelor degree preferred. Proficient in Microsoft Word, Outlook and Excel. Prefer one year of experience in a Foster Family Agency.  Strong knowledge of and ability to work in a confidential manner, ensuring information is shared with internal and external individuals in an appropriate manner. Excellent oral and written communication skills with ability to make group presentations. English/Spanish.

Contact Duff Wenz at Childhelp.

Job Phone: 951-845-3155 / Fax: 951-769-9673 / www.childhelp.org
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PHARMACY TECHNICIAN: Job ID 961477

Per Diem, rotating shifts. Service various departments, effecting medication controls and acting as a direct liaison of the pharmacy for utilization issues. Assist in medication delivery as needed. Valid CA Pharmacy Tech license.  One year experience in a hospital environment.

Apply on-line or M – F: 8:30AM and 5:00PM at St. Francis Medical Center Recruitment.

3630 E. Imperial Highway (first floor of the Patient Tower, across from Human Resources)

Lynwood, CA 90262

Email: sfmcjobs@dochs.org  /  www.stfrancismedicalcenter.org
WAREHOUSE COORDINATOR

6-month temp-to-hire. M-F: 9 AM- 6 PM. Torrance. $10/hr.  Work at warehouse. Take care of shipping and shipping documents and do inventory. High school diploma or GED. Entry-level.

Apply online to Professional Staffing USA

http://jobview.monster.com/GetJob.aspx?JobID=85149810
AEROSPACE VEHICLE TECHNICIAN MECHANICAL SR - Requisition #09-1017387

Willing to work extended shifts and/or overtime.  El Segundo. Work from preliminary or released design drawings, sketches, work from oral and written instructions, which may require interpretation of the most appropriate method to correlate design and assembly or testing procedures, to meet laboratory and production requirements. Know and understand Composite Panel Technology, the installation of bushings, inserts, repair and thermal doublers, complete fabrication and lay-up of metallic and non-metallic composite assemblies. Layout, fabricate, assemble, and troubleshoots space vehicles. Determine methods and sequence of mechanical operations necessary to prepare space vehicle structure for unit Installation. Use specially designed equipment during space vehicle assembly, such as alignment fixtures and unit Installation fixtures. Determine the sequence of operations and install equipment on the space vehicle prior to testing. Assist engineers and planners in determining improved methods and procedures. Prepare space vehicles for test by installing all component units and checking alignments of all control surfaces. Prepare space vehicles for flight by installing primacord explosives; check for proper mechanical conditions, install batteries, thermal blankets and space vehicle unit calculate center of gravity values; complete final Installation check; and inserting of igniters. Accomplish alignment on space vehicles by shimming or jack-screw method as required by alignment engineering; check the critical mating surfaces for proper alignment and seating; install and remove components such as units and motor assembly. Record and calculate data as needed, and prepares reports, charts, and Graphs if needed.  Use hand and power tools and equipment. Work on scaffolding, ladders and other high structures. Provide assistance to personnel. Perform rework of the same nature and level of difficulty as described. Basic Math skills. Drill close tolerance holes, +/- .001. High school diploma or GED. Valid CA Driver’s License. Able to work in a high demanding/stressful environment and/or conditions.  Manual lifting of hardware and assembly work in difficult access situations.  Closing date: 1/13/2010.
Apply on-line to Boeing.

https://jobs.boeing.com/JobSeeker/JobView?reqcode=09-1017387
Leads for December 17, 2009 (d)


RESTAURANT SUPERVISOR

F/T.  Supervisory skills.  Provide excellent service.  Problem solver and have excellent communication skills. 

RESTAURANT SERVER

F/T, hours vary.  Take and serve food and beverage order. Restaurant food serving experience, 100% customer service, ability to lift 30 lbs, present neat appearance. 

STARBUCKS COFFEE ATTENDANT

F/T.  Excellent communication and hospitality skills.  Handle a heavy volume of phone calls, have cash handling experience, be a team player & work a flexible schedule. 

ENGINEER BLDG I

F/T.  Responsible for hotel guestroom preventative maintenance.  Assist in the repair and maintenance of hotel equipment.  Respond to calls and resolve guest problems and safety issues.  May require a specialty in a specific building trade (electrical, plumbing, refrigeration, HVAC, etc.) and a foundational knowledge of general maintenance.  Must have a flexible schedule. 

ENGINEER BLDG III

F/T.  Respond and attend to guest repair requests.  Communicate with guests/customers to resolve maintenance issues.  Perform preventative maintenance on tools and equipment, including cleaning and lubrication.  Visually inspect tools, equipment, or machines.  Carry equipment (e.g., tools, radio).  Identify, locate, and operate all shut-off valves for equipment.  Maintain maintenance inventory and requisition parts and supplies as needed.  Record information for unfinished calls prior to shift change.

FRONT DESK CLERK

F/T.  Outgoing and energetic personality. Excellent guest service and communication skills, computer skills, and the ability to handle multiple tasks. 

FRONT DESK SUPERVISOR

F/T.  Outgoing and energetic personality.  Rooms control a plus, Leadership skill, problem solver.  Excellent guest service and communication skills, computer skills and the ability to handle multiple tasks.

AT YOUR SERVICE 

F/T.  Answer all incoming phone calls, attend to all guest requests and pursue issue until resolved.  Computer literate & hotel experience is a plus. 

Apply online to the Marriott Los Angeles Airport

5855 West Century Blvd. 

Los Angeles, CA 90045

http://greatjobs.marriott.com or http://trabajos.marriott.com
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BILINGUAL CUSTOMER SERVICE / ADMINISTRATION ASSISTANT

For Insurance Agency.  Answer telephone calls; sending and receiving e-mail and faxes;

create and maintain filing systems/overall office organization; maintain office to ensure a clean, comfortable and safe environment. Great written, oral skills and customer service skills. English/ Spanish. Medium level of proficiency of Microsoft Office programs (Word, Excel.)  Able to navigate the internet to do find information.

Send resume to: riosinsurance@yahoo.com
AUTOMOTIVE TECHNICIAN w/ ASE - Posting ID: 2012665

F/T.  Los Angeles. $15-$19/hr.  Experience as a line mechanic. Do repairs and maintenance on cars, vans, and buses. Mostly preventive work and ability to work tune-up systems. Good solid work experience. Valid Brake ASE Certification. Read and understand technical automotive and other technical manuals and focus on the needs of our customers in accordance with our quality standards. Read and interpret measuring and diagnostic devices: micrometers, hydraulic pressure gauges, volt meter, ohm and ampere meters.  Three years working experience as an automotive mechanic.  Ownership of relevant tools. Pass criminal background check and drug test.

Contact Liliana Gutierrez at Aerotek Commercial Staffing

990 West 190th Street, Suite 400

Torrance, CA  90502

TEL: (310) 800-9064 / FAX: (310) 800-9190  / email: lgutierr@aerotek.com
MEDICAL STAFFING ASSISTANT-Full Time-Westminster-025962

Supervise all functions of the Medical Staff Office, including: pre-applications, initial appointments, temporary privileges, reappointments, and database queries in relation to credentialing. Correspond with other organizations regarding former application/ membership status of physicians. Responsible for MSO functions as they relate to JACHO and IDPH standards. Communicate with physicians to keep their files current: physician problems, requests and vacation notices. Handle correspondence regarding medical staff activities and appointment status with physicians' offices. Ensure all licensure, legal documentation and special accreditations are current for physician credentialing. Document minutes of Medical Executive committee meetings. Answer inquiries concerning activities and operation of the department and personnel. Prepare administrative reports, statements and rosters. Draft and prepare special reports and analyses for review. Establish, maintain and revise record keeping and filing systems.

Computer proficiency and medical terminology. Familiar with Federal/State regulatory requirements and accreditation standards. High School diploma.  Three years' experience in a hospital medical staff department preferred.

Apply on-line to Kindred Hospital Westminster

www.kindredhealthcare.com
"The future is simply infinite possibility waiting to happen. What it waits on is human imagination to crystallize its possibility." ~Leland Kaiser~
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INPATIENT PHARMACY TECH - Job ID:   LA.0901421

P/T, varied schedule. Current California Pharmacy Technician registration. Working knowledge of aseptic technique and ability to prepare sterile IV products. Ability to learn and willingness to prepare chemotherapeutic agents in locations where chemotherapy agents are prepared. Proficiency in oral and written communication skills. Read, understand, and transcribe pharmaceutical information. Working knowledge of current drug forms, strengths, generic and trade name traditional and current equivalents. Ability to become proficient in the pharmacy computer system. Knowledge of Federal and State laws and regulations regarding the provision of pharmaceutical services. Able to stand for long periods of time, and communicate with co- workers and patients. Lift/transport 1-50 lbs.  Provide superior and culturally sensitive service to each other, to our members, and to customers, contracted providers, and vendors. Pass background check.

Apply on-line for Kaiser Permanente.

www.kaiserpermanentejobs.org

PHOTOGRAPHER - Ref ID:  SCE - NB60552272EA

F/T. Provide photography services for Corporate Communications and other organizational business units. Coordinate work with the Creative Services Traffic Manager, provide portrait, office, and field photography. Use technical expertise for still and video digital camera operation, studio equipment, lights, flash strobes, and green screens.  Photograph people in working situations, in the office and in the field, cover meetings and other events, including media events, product photography of equipment or facilities, selection of best shots, retouch, crop, and resize to client specifications, and archive photos in our permanent collection. Interface directly with clients, including senior management, and external photographers. Make recommendations to the Creative Services Art Director regarding the hiring and evaluation of external photographer resources. One or more years' experience with digital photographic workflow as part of a production team. Two or more years of experience with commercial or corporate photography.

A combination of education, training, and experience to obtain knowledge and abilities generally equivalent to those typically possessed by a high school graduate. Experience with event photography (meeting or media events), technical product photography, portraiture (group and individual), still and video digital cameras and studio equipment including lights, flash strobes and green screen. Manage risks and safety appropriately to ensure the safety of oneself, internal personnel, contractors and subjects. Integrate work across relevant areas, develop the business and services to enhance customer satisfaction and productivity, manage information, and provide exceptional service to internal and external customers. Effective resource and project planning, autonomous decision making, results delivery, team building, and staying current with relevant technology and innovation. Demonstrate ethics, influence and negotiation, leadership, interpersonal skills, communication, the ability to effectively manage stress and engage in continuous learning. Valid CA Driver’s License. Able to travel, may require overnight stays.

Apply on-line to Southern California Edison.

www.edisonjobs.com
Nature does not hurry, yet everything is accomplished.    -- Lao Tzu
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PHARMACY ASSISTANT I - Req ID: 304024

F/T. 9:30am-6pm. High school diploma or GED. Provide courteous, efficient service to customers and support the activities of pharmacists by performing activities such as computer order entry of prescriptions, cash register operation, maintenance of drug inventory and communicating effectively with customers and health care workers.  Process prescription orders in the computer accurately and with the appropriate amount of speed to meet the customer service demands of the pharmacy.  Maintain awareness of the workflow needs of others and adjusts his/her activities to provide optimum customer service.  Use the information received from customers and coworkers to triage service requests in a manner which optimizes workflow and benefits customers.  Regularly perform drug inventory activities that insure that items are available when needed, drug orders are restocked in a timely manner and drugs ordered for specific patients are reviewed regularly and completed promptly.  Working knowledge of prescription pricing and the third party prescription plans that the pharmacy accepts.  Handle money according to established procedures.

Apply in person or online at Long Beach Memorial Medical Center.

2801 Atlantic Avenue

Long Beach, CA  90801

website:  www.memorialcare.org

MEDICAL ASSISTANT (Front & Back Office)

Dermatology & Cosmetic Surgery Medical Practice. Torrance.  Professional, intelligent and personable. Good references and a stable record of past job performance. Good professional appearance and demeanor. Interpersonal skills.

Send resume to: resume@4beautifulskin.com
GENERAL OFFICE ASSISTANT, ACCOUNTING DEPARTMENT

P/T, 25 hrs/wk. Perform routine clerical duties.  Maintain invoices, payroll files, and other indexed records arranged in a file according to an established system. Return backlog of phone calls for Controller, Collections, Budget, etc. Customer Service. Submit electronic deposits via e-deposit system. Accounts Receivable data entry.  Special projects as needed.  Two years college or AA degree preferred. Excel and Word. Filemaker skills helpful.  Excellent written and verbal communication skills. Ability to work independently as well as in a team environment.

Apply on-line for Stephen S Wise Temple.

15500 Stephen S. Wise Temple Drive

Los Angeles, California 90077

www.jewishjobs.com/cgi-bin/index.cgi?action=uvj&job_id=12470
VETERANS RESOURCE FAIR
Monday – Dec 21, 2009 10:00 am – 3:00 pm
Westwood College Los Angeles
3250 Wilshire Blvd Suite 400
RSVP: 661.350.4090
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VIDEO PRODUCTION ASSISTANT SCE - NB60553441EA

F/T. One or more years' experience assisting in video production. Bachelor Degree in specialized field or an equivalent combination of education, training, and experience. Experience writing and editing video scripts. Experience using video technology, including Apple Macintosh systems using Final Cut Studio software. Experience with microphones, audio and video switching, teleprompter operation, theatrical lighting, video recording and playback, video camera operation, and production management. Experience assisting multiple video projects concurrently. Integrate work across relevant areas, develop the business and services to enhance customer satisfaction and productivity, manage risks and safety appropriately, manage information, and provide exceptional service to internal and external customers. Effective resource and project planning, decision making, results delivery, team building, and staying current with relevant technology and innovation. Demonstrate ethics, influence and negotiation, leadership, interpersonal skills, communication, the ability to effectively manage stress and engage in continuous learning. Ability to travel, including occasional overnight stays, and a valid California driver's license.  Work at the direction of the Video Production Manager on day-to-day video operations. Interface directly with clients, external video production providers, and project manage multiple video projects. Provide equipment and technical expertise. Evaluate the service and quality provided by contracted video production companies; make recommendations to the Video Production Manager regarding service delivery and service providers. Assist in maintaining and cataloguing productions.

Apply online to Southern California Edison.

www.edisonjobs.com
CUSTOMER SERVICE REPRESENTATIVES 

$8.50 to $9.50/hr.  Motivated and experienced.  Work at any of our 12 locations in Los Angeles County. Enjoy working with the public. Experience in automotive or retail. Comprehensive Customer Service Representative training program to ensure your success. Primary contact with customers. May also be trained and certified in our Technician Training Program, which is a 2 to 4 week paid training program. Complete the technical aspects of working in a quick lube.  Ensure a highly satisfying experience for every single guest. Learn to use our Point of Sale system and properly invoice customers. Be technically proficient in administering our basic and additional services. Ensure proper cash handling and ensure strict adherence to cash control procedures. Responsible for basic administrative needs of Service Center and opening or closing of a Service Center.  Make correct recommendations to service a customer's preventative maintenance needs based on industry standard recommendations. Create work orders and correctly use our Point Of Sale system, ensure proper cash handling and documentation of invoices, and work closely with the Service Center Manager or Assistant Manager to ensure that customers have an extraordinary experience. Retail or automotive experience and ASE Certifications will positively affect salary.  

Apply in person or online to Valvoline Instant Oil Change.


1405 N Sepulveda Blvd, Manhattan Beach



1414 Pacific Coast Highway, Hermosa Beach    29519 S Western Ave, Rancho Palos Verdes

www.vioc.com
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TEACHER’S AIDE

P/T. 3 hrs/day, 5 days/wk, 10 months/yr. Assist a certificated teacher in providing instruction to individual or small groups of students assigned to a designated special education instructional program; perform a variety of clerical duties in support of classroom activities. Graduation from high school, or equivalent. One year experience working with children in an organized setting. Any unpaid volunteer experience must be verified by a supervisory signature from the volunteer agency on official agency letterhead. Verification must specify: (1) the period of service, (2) amount of time worked during this period, and (3) the duties and responsibilities performed by the volunteer. Two years of study (48 units) from a recognized college or university, or   possession of an Associate's degree or meet a rigorous standard of quality and be able to demonstrate, through a formal academic assessment, knowledge of and ability to assist in instructing reading, writing and mathematics. Valid California Driver's License. Valid First Aid and CPR Certificate issued by an authorized agency must be obtained within three months of employment. Application Deadline: December 29, 2009 at 4:30 PM

You must submit the following documents in person  before the completion of the examination process: Official college transcripts or degree denoting graduation from a four-year college or university and college major; Official Department of Motor Vehicles (DMV) driving record; Official First Aid and CPR Certificate issued by an authorized agency must be obtained within three months of employment. (certifications from the following American Red Cross CPR and First Aid classes: First Aid + Adult & Child CPR/AED plus Infant CPR or First Aid + Adult & Child CPR/AED plus Infant CPR – Spanish.

Complete application online and submit all supporting documents to Lynwood USD Personnel Commission.

11321 Bullis Road

Lynwood,  CA  90262

Phone: (310) 886-1616 / Web Site: http://cp.lynwood.k12.ca.us
Questions: Contact Elva Ruiz (310) 886-1611.

RECEPTIONIST

F/T.  $35-$40K/yr. Benefits. Los Angeles.  Onsite Outsourcing company, outsourcing Administrative and Technical support services to many Fortune 500 companies. Two years experience working as an Executive Receptionist in a corporate setting. Meet and greet guests. Answer and transfer calls accordingly. Relay written and electronic messages to the appropriate recipient. Light hospitality. Conference room reservations. Possible project admin work. Proficiency with all Microsoft Office programs.  Strong interpersonal, communication and time management skills.  Strong corporate conservative polish. Pass a criminal background investigation and drug test.

Submit resume to Swiss Post Solutions.

email:  gschulberg@swisspostsolutions.com
The goal of effective communication should be for the listener to say, "Me, too!" versus, "So what?"    ~Jim Rohn 
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NETWORK ENGINEER #812988

F/T, able to work assigned shift in a 24/7 schedule. Responsible for the continued operational readiness of Language Weaver’s network infrastructure. Configuration and performance monitoring, management of infrastructure network routers and switches in and between three data centers. Sole responsible party for the maintenance of critical resources within the network. Specific working knowledge of all network switches and firewalls, engineering skills as they pertain to network routing and protocols. Cisco IOS, firewall rules, VPN & most commonly used TCP/UDP. Three years of network engineering experience. 1-2 years Perl Scripting with good comfort level and demonstrable experience using same for data collection. Two years NOC or data center experience working with high end switches and firewalls (Cisco is best) and familiarity with SAN (NAS) along with PGP/IEGP experience also desired. Bachelor’s degree in a relevant technology specialty and/or equivalent demonstrable knowledge/experience. Cisco certificates are a plus.

Submit resume and salary history to Brad Littlefield at Language Weaver.

4640 Admiralty Way Suite 1210

Marina Del Ray, CA 90292

(310) 437-7300 ext. 216 / resumes@languageweaver.com / www.languageweaver.com
South Bay TELLER-Torrance Sartori

LA Metro  TELLER-Textile

Contact Bank of America.

Phone:1-800-792-0808 / Web: www.bankofamerica.com
MEDICAL BILLER  - Reference Code:  926733-NRC

Long term contract. Los Angeles. Send out follow up delinquent notices with collection letters and telephone calls. Patient fee collections. Insurance billing, insurance follow-up, and collections. Log all account activity and collection efforts in the on-line collection system. Prepare management and month-end reports. Monitor payment arrangements on assigned accounts and respond to general mail requests and inquiries. Answer general collection questions from members and staff regarding loan payments and past-due notices. Prepare forms, form letters, reports, and correspondence for collection purposes. Enter new vendors/network providers into system. Create claims and mail to appropriate payor. ePremis electronic billing experience. High school diploma or GED. One year medical billing experience.  Knowledge of billing related reporting. Excellent organizational skills. Working knowledge of medical billing systems and Microsoft Excel. Medicare and Medicaid experience is a plus.

Apply on-line to Kforce.

www.kforce.com/Jobs/job.aspx?job=1696~NRC~926733T1~99
CUSTOMER SERVICE/REPRESENTATIVE

F/T. Clothing manufacturer.  Experienced telemarketer. Extremely friendly and family oriented work environment. Experience is preferable.

Email: fred@joshandjazz.com
11

